Three Rivers F.I.R.S.T. (Fundamental Industrial Readiness Skills Training)
Course Outline and Policies
Three Rivers College-Sikeston
Spring 2017
Instructors: Jim Dow and Dave Dickey

· Class Meeting Evenings and Times (8-week Cohort):
· Evening Classes will begin at 5:30 P.M. and end at 8:30 P.M. 
· Class assigned as Tuesday, Wednesday, and Thursday, with Monday classes reserved at the discretion of instructor. *
	*The Instructor will assign Monday classes by 8:30 Thursday evenings.

· Requirements for Attendance:
· Mandatory 80% minimum (Includes: Computer Basics, Assisted eLearning, and Lab Activities).

· Requirements for Additional Time:
· AMATROL eLearning (online).  
· MSSC Fast-track Test Preparation and Review (online).

· General Grading Policies for Tests and Lab Activities:
· Lab Activities completion is Pass-Fail. 
· Lab Activities are on a weighted scale (instructor will clarify).
· 80% minimum Lab Activities completion required.
· Overall Test average of 70% required, and a minimum score of 60% required for each individual test.

· Requirements for Tests and Lab Activities:
· Participants are permitted to Retake eLearning Tests as follows.
· First Attempt Maximum Score of 100%.
· Second Attempt Maximum Score of 90%.
· Third Attempt Maximum Score of 80%.
· Attempts Beyond third by Instructor Permission Only.
· Must pass pre-Lab Safety Test with a score of 80% or better.
· Complete Lab Sheets and Lab Reports are required to receive Credit for Labs Activities.
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· Requirements for Certificates:
· Level I Production Technician Certificate requires successful completion of Goals for Weeks one through four (Includes Lab Activities requirements).
· Level II Production Technician Certificate requires Successful Completion of Goals for Weeks five through eight (Includes Lab Activities Requirements).
· Industrial Production Technician Certificate Requires Successful Completion of Goals for Weeks one through eight, (Includes Lab Activities Requirements) and a passing score on the MSSC-CPT test for Maintenance Awareness.

· Credentials Available:
· Industrial Production Technician 
· Certificate Issued by:  TRC Workforce Development (Must Pass, MSSC-CPT Maintenance Awareness test.)
· Production Technician Level 1
· Certificate issued by:  TRC Continuing Education
· Production Technician Level 2
· Certificate issued by: TRC Continuing Education
· National Career Readiness Certificate
· Administered by: Missouri Job Centers
· Certificate issued by: ACT
· Certified Production Technician, Maintenance Awareness
· Must pass MSSC exam, Administered by: TRC
· Issued by:  Manufacturing Standards Skills Council
· NOTE:  Nationally recognized credential:  MSSC-CPT, Maintenance Awareness.
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· Available College Credit:
· Participants may apply for College Credit by following the Alternative College Credit Application process.
· Participants may receive up to 18 College Credit Hours for the Work Completed in the F.I.R.S.T. Program.
· Award of College Credit is based on a Number of Factors Including the TRC Certificate or Degree chosen.
· Your instructor will review a copy of the Alternative College Credit Handbook.

· Continuing Coursework at Three Rivers College:
· College Credit hours received through the Alternative College Credit process may be applied to:
· Industrial Technician, One-year College Certificate.
· Industrial Technology, Manufacturing and Industrial Systems Option, Associate of Applied Science degree.

· Three Rivers Student Handbook:
· All general college policies are contained in the Three Rivers College Student Handbook.
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Acknowledgment of Receipt and Understanding of Course Outline and Policies.
· I, _______________________________________ have received a copy of the F.I.R.S.T. program’s Course Outline and Policies, and understand the information presented in that document.
· Date:  _______________________________
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This document is 100% funded by the MoSTEMWINs $19.7 million grant from the U.S. Department of Labor, Employment and Training Administration (TAACCCT). The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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