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[bookmark: _GoBack]Congratulations ____________on successfully completing your _______ training program at Brookdale Community College. 
We know what is involved in getting this accomplished and your effort and dedication on your end was a big part.  I'm sure it was worth it all and now knowing that your achievement will make such a positive difference in your career path.  We wish you all the very best for your future prospects and we encourage you to strive for your career opportunities.
For purposes of data collection and tracking student’s success we ask for your cooperation. Please call or email Barbara 732-224-2741 bcrook@brookdalecc.edu or Cindy at 732-224-2281 cberman@brookdalecc.edu, with a status update of your job search. We want to hear about your success or if you need continued assistance. 
As part of our job placement assistance, which is funded by a TAACCCT Grant, we have a “free Access” job board available to our students.  Follow the steps below to see the jobs available:
· Go to Brookdale’s Home Page www.brookdalecc.edu
· Click on Continuing Education located in the center Red Ribbon
· Select Job Board in left hand column
· Scroll down and select the appropriate job category

Our goal at Brookdale is to provide quality service for all our students.  If you are looking for additional employment assistance, please email one of our Job Placement Specialists:
Greg Menza at gjmenza@brookdalecc.edu or Scott Shanes at sshanes@brookdalecc.edu 
Congratulations and best wishes for continued success.
Sincerely,
The Job Placement Team
Greg, Scott, Cindy, Barbara and Danielle 
This workforce product was funded by a $15,000,000 grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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