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	Course Information

	College: 
	Milwaukee Area Technical College

	Course Title:  
	IT Career Skills

	Course Number: 
	ITSUP-155











Meta Tags
Resume, Job Application, Career skills

Grading Rationale
	Assignments
	Percentage

	6 Projects 
	60%

	Essay
	20%

	Presentation
	20%

	Total
	100%



Course Competencies 
Competencies are what learners will be able to do as a result of the learning experience. In this course, the competencies that you must demonstrate are:  

	#
	Course Competency

	1
	[bookmark: _GoBack]Create professional IT resume

	2.
	Create professional IT cover letter

	3
	Develop a list of Information Technology Jobs that match personal qualifications

	4
	Match job skills with jobs available

	5
	Complete Information Technology job application

	6
	Respond to interview questions

	7
	Negotiate salary and benefits

	8
	Examine Career pathways in Information Technology

	9
	Create professional social network image


Course Schedule:
	Required
	Required
	Required
	Required

	Week(s)/Session
	Learning Plan/Description
	Targeted Competencies (#)
	Assessment Activities (i.e. Performance Assessment Tasks [PATS], Exam/Quiz, Discussion Board, etc.)

	Week 1,2 & 3
	LP 1. Create resume for Information Technology position.

	1 & 2
 
	Project: Create Personal resume and Cover Letter for Information Technology job. Provide improvement ideas for peer student’s resumes

	4,5 & 6
	LP 2. Identify local jobs in IT Industry.

	3

	Project: Identify local opportunities in Information Technology


	7 & 8
	LP 3. Match individual skills with jobs available.
	4
	Presentation: Emphasize personal skills, essential for the job


	9 & 10
	LP 4. Complete online job application

	2, 5
 
	Project: Complete job application and accompanying cover letter.


	11 & 12
	LP 5. Prepare for the interview

	6

	Project: Demonstrate soft skills during the interview


	13
	LP 6. Negotiate compensation package.
	7
	Project: Compare salary and benefits from multiple offers


	14
	LP 7. Create Information Technology Career Pathway
	8
	Essay: Create personalized IT Career Pathway

	15
	LP 8. Create professional LinkedIn Profile
	9
	Project: Create professional LinkedIn Profile and establish connections
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