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1. Consortium College Contact/Uploader uploads document to appropriate OneDrive folder: Learning Resources Collection – Skills Commons or Program Support Materials Collection – Skills Commons [SCC Grant Consortium Shared Folders > SCC Grant Skills Commons]. 
2. Consortium College Contact/Uploader sends email to the SCC Grant team to request review of uploaded materials and attaches completed “OER Submission & Product Information Workbook” for Curriculum or Programmatic as appropriate.
If you have questions about whether a product is appropriate to share publicly, feel free to contact the SCC Grant team. 
3. The SCC Grant team reviews submission for completeness, and contacts Consortium College Contact/Uploader with questions, needed corrections, or for additional information.
4. When product and accompanying documentation is considered final, the SCC Grant team sends approval email to Consortium College Contact/Uploader.
5. Consortium College Contact/Uploader posts approved product materials and information to Skills Commons “Oregon Consortium for Strengthening Community Colleges Training Program”; and choose appropriate collection:
· Learning Resources Collection
· Program Support Materials Collection


This Oregon SCC Grant Consortium product is funded by a $5 million Strengthening Community Colleges Employment and Training Administration Grant from the U.S. Department of Labor. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership. This product is copyrighted by the institution that created it.
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