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For a Learning Resources Submission  (At the Program of Study or Individual Item level)

This job aid illustrates a Learning Resources Submission into the SkillsCommons TAACCCT Repository based on a St. Louis Community College MoHealthWINs Program of Study example.  The Field Names and Field Entry values illustrated below represent the minimum number of fields and input data that will be required to complete the submission.  Refer to the SkillsCommons Repository User Guide (Appendix A) for the full list of field names and descriptions.

St. Louis Community College Program of Study Submission – Example Data

	Field Name
	Field Entry                            

	Page1 – Describe Item
	

	Title:
	Patient Care Technician Program

	Project Name:
	MoHealthWINs

	Grantee Institution or Consortium:
	St. Louis Community College, member MoHealthWINs Consortium

	Copyright owner:
	For Attribution purposes; leave blank if this is the same as Grantee Institution or Consortium

	Author(s):
	St. Louis Community College

	Primary license:
	CC BY:  Attribution

	Primary Material Type:
	Workshop and Training Material

	Description:
	This industry-specific workforce program prepares individuals for entry-level positions as patient care technicians in local hospitals. The training satisfies the requirement of the Missouri Department of Health and Senior Services for Unlicensed Assistive Personnel (UAP).  This training program is held over an eight week period and combines five weeks of intensive classroom instruction with three weeks of clinical practice.  The clinical instruction is conducted with an industry partner and held at one of their local hospital facilities.

	Date Created:
	2013

	TAACCCT Round:
	1

	Industry Sector:
	622: Health Care and Social Assistance – Hospitals                                               (NAICS Code,  Appendix B – User Guide)

	Occupation Classification:
	31-1012: Healthcare Support Occupations – Nursing Aides, Orderlies and Attendants             (SOC Code,  Appendix C)

	Page 2 – Describe Item
	

	Subject Keywords:
	MoHealthWINs, St. Louis Community College,  Patient Care Technician Training, Unlicensed Assistive Personnel Training, Workforce Training Program, Healthcare Career Pathway, Therapeutic Services Pathway, Acute Care Setting, Patient Care Skills, etc.

	Language:
	English

	Instructional Program Classification:
	51: Health Professions and Related Clinical Sciences                                                                          (CIP Code, Appendix D)

	Credential Type:
	Certificate

	Page 3 – Describe Item
	

	No Fields Required
	




	Page 4 – Upload File (s)
	

	File(s):
	STLCC_PCT _Program Map; STLCC_PCT _Syllabus; STLCC_PCT _Course Objectives; etc.

	File Description:
	STLCC PCT Program Map; STLCC PCT Syllabus; STLCC PCT Course Objectives; etc.

	Page 5 - Review
	

	No Fields Required
	Opportunity to correct input data into any of the fields




For a Program Support Materials Submission  (At the Program of Study or Individual Item level)

This job aid illustrates a Program Support Materials submission into the SkillsCommons Repository based on a St. Louis Community College MoHealthWINs Program of Study example.  The Field Names and Field Entry values illustrated below represent the minimum number of fields and input data that will be required to complete the submission.  Refer to the SkillsCommons Repository User Guide (Appendix A) for the full list of field names and descriptions.

St. Louis Community College Individual Item Submission – Example Data

	Field Name
	Field Entry                            

	Page1 – Describe Item
	

	Title:
	Patient Care Technician Program Flyer

	Project Name:
	MoHealthWINs

	Grantee Institution or Consortium:
	St. Louis Community College, member MoHealthWINs Consortia

	Copyright owner:
	For Attribution purposes; leave blank if this is the same as Grantee Institution or Consortium

	Author(s):
	St. Louis Community College

	Primary license:
	CC BY:  Attribution

	Description:
	This Patient Care Technician Program Flyer communicates this industry-specific workforce program which prepares individuals for entry-level positions as patient care technicians in local hospitals. The training satisfies the requirement of the Missouri Department of Health and Senior Services for Unlicensed Assistive Personnel (UAP).  This training program is held over an eight week period and combines five weeks of intensive classroom instruction with three weeks of clinical practice.  The clinical instruction is conducted with an industry partner and held at one of their local hospital facilities.

	Subject Keywords:
	MoHealthWINs, St. Louis Community College,  Patient Care Technician Training, Unlicensed Assistive Personnel Training, Workforce Training Program, Healthcare Career Pathway, Therapeutic Services Pathway, Acute Care Setting, Patient Care Skills, Patient Care Technician Flyer, etc.

	Date Created:
	2013

	Primary Material Type:
	Workshop and Training Material

	Program Type:
	Certificate

	Industry Sector:
	622: Health Care and Social Assistance – Hospitals                                               (NAICS Code,  Appendix B – User Guide)

	Occupation Classification:
	31-1012: Healthcare Support Occupations – Nursing Aides, Orderlies and Attendants             (SOC Code,  Appendix C)

	Instructional Program Classification:
	51: Health Professions and Related Clinical Sciences                                                                          (CIP Code, Appendix D)




	Page 2 – Upload File (s)
	

	File(s):
	STLCC_PCT _Program Flyer

	File Description:
	STLCC PCT Program Flyer

	Page3 - Review
	

	No Fields Required
	Opportunity to correct input data into any of the fields



TIPs:
· Submissions are the items you place in the SkillsCommons TAACCCT Repository.  
· Recommend submissions at the Program level.  These will match your college TAACCCT Product Inventory.  (College Programs of Study). 
· CareerOneStop-TAACCCCT Finder  for online view of your Inventory.
· Individual level submissions are recommended for materials that will have more granular search capabilities. 
· Upload File(s) are Learning Resources and Program Support Materials that are attached to your submissions.
· Processing submissions/uploads by program will feel similar to the MoHealthWINs Weebly project.

Recommend your submissions have:

· A very thoughtful Program Description
· Numerous, but very focused Subject Keywords
· Effective Subject Keywords will enable your colleagues across the country to more easily search and locate your program materials
· Uploaded materials with easy to read file names that follow your file structure naming convention
· Place your documents in the appropriate Folder as you go
· Communicate this model or your model - to your team 

Item Status	=  Your Submission at the Program of Individual Item level
       
Bitstreams	=  Uploaded materials in your submission (attachments)
       
Metadata	=  Describes the data entered and is the information about the item content





This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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    This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.
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