Course
CGS 1060 – Intro to Computer Concepts


Course Section:	X4
Course Dates:	Jan 11, 2016 – Apr 29, 2016
Class Times:	Online
Class Location:	Online



Instructor:	J.R. Adams
Email:	jamesadams@sjrstate.edu
Phone:	(904) 276-6852
Office Hours:	Mon 10 AM-12 PM ~ Tues 3:30-6:30 PM ~ Wed 2-5 PM ~ Thurs 9-11 AM
Office Location:	T-101B



Required Text:
Technology In Action, Complete (11th Edition)
Print: ISBN-13: 978-0-13-380296-2
Author(s): Evans, Martin and Poatsy
Publisher: Prentice Hall
Copyright Year: © 2015 Pages: 656

Course Description:
This course can be taken as a general elective.

(3 Credits - 3 Hours) This is a basic computer literacy course including the history of computing, an introduction to the internet and the World Wide Web, computer and data communications terminology, a survey of computer-related careers, and an overview of data processing, information systems technologies, and applications programming.

Course/Student Learning Outcomes:
Upon completion of this course the student should be able to:

	Discuss the history of computers, including major figures, events, and models
	Identify the ways in which computers are used for organizational, personal, and career purposes.
	Use appropriate computer terminology to identify the functions of each part of a typical computer system, computer network components, common network topologies, the internet and the World Wide Web.
	Recognize different types of system and application software, including, but not limited to
Microsoft, Apple, Linux, Unix, file management, word processing, spreadsheet, and database
applications, their uses and limitations.
	Recognize how information systems are used in organizations, how they are designed, implemented and maintained.
	Identify hardware and software security risks and strategies to protect data and computer systems.
	Identify basic computer programming concepts including the software development life cycle, major programming languages, and concepts.

Course Blackboard Site:
Blackboard will be used throughout the course for posting assignments, course slides, documents,
tests, grades, and other information. Students access the site via the My Courses tab on MySJRState.

Recommend Software:
You will need Microsoft Office 2013 (Word, Excel, PowerPoint & Access), Internet Explorer or Firefox
recent editions, and Windows 7/8. This software is available on campus computers in Open Labs and in
the library. For MAC users, Office 2014 is mostly compatible with Office 2013. Students can purchase
the Microsoft Office 365 University Edition directly from Microsoft for $79.99 at  click here for the upcoming semester or from the bookstore.

Please note: Office 365 is only compatible with Windows 7/8.

Recommended Hardware:
It is recommended that you obtain a USB Flash Drive for saving assignments and other course files
(suggested size is 16 GB or larger). College computers no longer have floppy drives you will need a flash drive to save your work. These drives can be purchased at the College Bookstore or at local stores; they currently range from $5.00 for 16 GB to $17.00 for 64 GB USB 2.0 and $24.99 for 64 GB USB 3.0. A basic PC headset may be required for listening to course audio content in the library. Headsets can be purchased online for around $10.00 or in local stores for approximately $20.00.

Grading:
	Item	Percentage

	Assignments
	25%

	Discussions
	25%

	Quizzes
	25%

	Unit Exams
	25%



Note – Students must be present and participate to get credit for in‐class assignments.

Grading Scale:
	Letter
	Percentage

	A
	90 – 100%

	B
	80 – 89%

	C
	70 – 79%

	D
	60 – 69%

	F
	0 – 60%



Note- Grading scale is weighted according to categories listed under “Grading” above.

Attendance Policy:
Regular and prompt attendance is expected and required. Excessive absences may subject the student
to administrative withdrawal, a loss of quality points, loss of credit, or dismissal from the College. If a
student accumulates more than three absences totaling three or more instructional hours (one instructional hour equals 50 minutes) during the withdrawal period, the instructor may initiate an official warning and the student may be withdrawn from the course. Unless the instructor, because of extenuating circumstances, permits the student to remain in the course.
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Online Attendance:
Attendance is required for successful completion of this course. Your attendance in this class consists of corresponding with the instructor and other class members, posting and replying on the Discussion Board, and submitting assignments on time. You are required to check into the course site at least two times a week to check for class updates and other notices.

If you have not contacted the instructor/signed into class with the Introduction Assignment by the end of the first week of class you will automatically be dropped from the course as a "no show."  If you are experiencing problems with financial aid or are dropped by the system for any reason and pla n to re- enroll in the course and contact me to let me know. Once again, attendance is determined by participation in class assignments and correctly submitting assignments.  If you show up for class and do not submit assignments you will not receive participation points.   Just logging into Blackboard and doing no work does not constitute attendance.


Course Calendar:
January 11 - CLASSES BEGIN
April 29 - Classes end/semester ends (10:00 p.m.)

Holidays:
January 18 - Martin Luther King, Jr. Day holiday - College closed
February 19 - College closed - faculty and staff professional development
March 14-18 - Spring vacation - College closed

Events:
January 11-15 - Schedule changes only/drop courses with refund
January 15 - Last day to drop courses with refund/schedule changes (Web closes at 11:59 p.m.)
January 29 - Last day to clear admissions for final official HS/GED transcript
February 15 - Last day to clear “I” grades from previous semester
March 11 - Last day for payment of veterans' deferred fees
March 23 - Last day for student/instructor course withdrawal with “W” (11:59 p.m.)
April 23-29 - Final exams schedule
April 29 - Classes end/semester ends (10:00 p.m.) May 3 - Final grades due (11:59 p.m.)
May 4 - Students view grades online

Assignments:
All work must be turned in via the Blackboard Assignment tool.  No late work will be accepted. All due
dates are on the course schedule and on the calendar tool in Blackboard. All work must be handed in by
11:59 on the dates noted. The exams and quizzes are open for one week and are noted on the course
schedule when they are due.  If mastery quizzes are assigned they will not have a due date and may be taken an unlimited amount of time with the highest grade retained. Do not confuse no due date with the quiz being optional, it is not.  The course calendar dates supplement Bb if there is no date in Bb then check the course calendar.


Late Policy:
Tests must be taken at the scheduled time; no makeup tests will be given except in cases of

documented medical or family emergency. Homework assignments are due by 11:59 PM on the date scheduled. Late submissions will not be accepted unless there is a bona fide, documented emergency. Students must be present and participate to get credit for in‐class assignments.

Academic Integrity:
The pursuit of scholarly activity, free from dishonesty, fraud, or deception, is essential to the mission of the College and to the full exercise of academic freedom. Cheating, plagiarism, fabrication of
information or citations, and other forms of unethical conduct compromise the quality of education and
will not be tolerated. Infractions may result in penalties or sanctions beyond those imposed by an individual faculty member. In this course, the tests and homework assignments are individual activities. Students are expected to do their own work on the tests and assignments and not to share their work with other students.

Disability Statement:
Students with disabilities are welcome at SJR State and are encouraged to contact the Counseling Center on their campus. The purpose of the Office for Students with Disabilities is to ensure access to accommodations for those students determined eligible. Students must report to campus coordinators at the beginning of each semester. Special assistance is available with orientation, registration, academic planning, special supplies, and equipment. In addition, specialized services are available to students whose disability prevents them from participating fully in classroom activities. The College provides services relating to student academic success; transportation and personal services remain the responsibility of the student.

Non-Discrimination Statement:
St. Johns River State College does not discriminate against any employee, prospective employee, student,
or student applicant in admission or access to, or treatment or employment in, its programs and
activities on the basis of race, ethnicity, color, national origin, marital status, religion, age, gender, genetic information or disability. Questions regarding this statement or comp liance with laws relating to non-discrimination may be directed to the Equity Officer, St. Johns River State College, 5001 St. Johns Avenue, Palatka, Florida, 32177; 386-312-4070.

General:
Please note as a St Johns River State College student you are responsible for understanding and
following the rules, regulations and your specified program requirements as outlined in the college catalog and student handbook. For the most recent copy of these documents go to
http://www.sjrstate.edu/catalog.html

Class Schedule/Calendar:
This information will be in a separate document. Print the schedule/calendar along with this
document as your entire course syllabus.  You are responsible for knowing what is in these documents.
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This workis licensed under a Creative Commons Atiibution 4.0 Intemational License.

‘This workforce product was funded by a grant awardedby the U.S. Department of Labor's Employment and Training Administration. The product
was createdby the grantee and does not necessarly reflect the official position ofthe U.S. Department of Labor. The U.S. Department of Labor.
‘makes no guarantees, warranties, o assurances of any kind, express orimplied, withrespect to such information, including any information on Enked
sites andincluding, but not lmitedto, accuracy ofthe information orits completeness, imeliness, usefulness, adequacy, continuedavailability, or
ovmership.
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