




Virtual Hospital/Simulation Lab
[bookmark: _Toc474222461]Laboratory Management Plan
Student Handout and Consents

[image: ]The Laboratory Management Plan is an outline of the functions of the Virtual Hospital/Simulation Lab for the Associate of Science in Nursing department from the day of orientation to the program and until program termination. The plan includes department rules, safety, orientation, daily and weekly activities, and other important administrative information. The following is an outline of the Laboratory Management Plan.

I. Instructional Policies
A. A general new student orientation is provided to students by the faculty.
B. A student Catalog/Handbook is provided to all students.
II. New Student Orientation
A. Class schedules are distributed.
B. A tour is conducted of the Southern Regional Technical College facilities to include the different departments, related classrooms, administrative offices, book room, restrooms, library, and student lounge.
C. Specific procedures and policies of the program are explained to include lab rules, student evaluations, break times, and locations, and other essential items.
D. Specific location of supplies, procedures, to check in/out equipment, care and management of equipment, lab safety, and other materials associated with the Virtual Hospital/Simulation Lab are discussed/provided.
E. Classroom/Lab and clinical assignments, suggested reading, objectives, progress evaluations, and extra credit assignments (if provided) as outlined in the course Syllabus and/or the program Student Handbook are discussed.
F. Student education related to HIPAA and Confidentiality is reviewed.
G. Laboratory cleanup plan discussed.
III. School and Program Safety Procedures
A. Lab safety procedures, accident reporting, location of fire alarms, fire extinguisher, and other safety procedures reviewed.
B. Emergency evacuation directions included in orientation to classroom & lab.



[bookmark: _Toc466542870][bookmark: _Toc474222462]ASN Procedures: Skills Lab Rules – STUDENTS
The Lab is considered a clinical area.
[bookmark: _Toc466542871]
[bookmark: _Toc474222463]Dress & Appearance
1. Wear your name tag to lab.
2. Uniform: school scrubs, closed toed shoes.
3. Grooming & Appearance: Clinical Day grooming & appearance rules apply. Refer to Student Handbook for Clinical expectations in this area.

[bookmark: _Toc466542872][bookmark: _Toc474222464]Supplies and Supports
1. Students should bring standard equipment with them just as they would for any scheduled clinical experience.
2. Pencils ONLY Can be used to take notes or for documentation in the center.
3. Learners should bring standard equipment required for clinical during simulator experience.
4. Supplies are provided to students during all lab and VH/Simulation experiences.

[bookmark: _Toc466542873][bookmark: _Toc474222465]Personal Items
1. Personal items should be limited and remain in assigned classroom. Personal items such as book bags, purses, etc. Are not to be brought to the lab.
2. Any Personal items that are left in the lab will be taken to the Main Reception Area of the building. 
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1. Students are not allowed in the Lab without a faculty member present.  
2. No CELL PHONES, LAPTOPS, TABLETS, IPODS OR other electronic and/or recording devices are allowed in the Lab or Classroom.
3. Consent forms to be photographed and videotaped will be obtained prior to admittance into the center.
4. Students will receive an orientation to simulators/equipment from clinical instructor.
5. Arrive and leave lab according to scheduled times and at faculty instruction.
6. All students participating in an Open Lab are required to complete log-in book.
7. No food or drink in the lab.
8. Dispose of trash into receptacles.
9. Do not move chairs and other items to alternate places. All users are to leave the lab organized and clean. 
10. The lab is considered a clinical setting. Students are expected to exhibit professional behavior at all times such as (but not limited to: no loud talking, chewing gum, inappropriate language).
11. No students in the Nursing Station or Supply Room unless specifically instructed by faculty.
12. Use only area/room(s), supplies & equipment specified by faculty may be utilized.
13. Do not touch any computer, simulator control box or other electronic equipment unless instructed to do so. Students are not allowed to turn simulators on, off or to utilize software/instructor workstations.
14. No equipment or supplies should leave the lab unless it is properly checked out. All needles, medication kits, intravenous supplies, etc. may not leave the lab areas as a safety measure for students.
15. Please report any damage to equipment or operating problems to the faculty present.
16. Failure to adhere to rules will result in student being asked to leave.  Student must attend a Student Conference with faculty and will not be allowed to participate in lab experience until given permission.

[bookmark: _Toc466542875][bookmark: _Toc474222467]Quality and Safety
1. JCAHO National Patient Safety Goals are adhered to at all times including:
a. Two Patient Identifiers will always be used
b. Hands must be washed upon entering and exiting lab and prior to touching simulators. All ink, oil, and stains must be removed from hands prior to exiting lab.
c. Gloves should be worn at all appropriate times.
d. Ask for assistance if unsure of operations, procedures, etc.
e. Work in a professional and collaborative manner with instructor & peers.
f. Communicate clearly at all times.
g. Safety procedures and precautions are utilized at all times.
2. Standard Precautions are utilized at all times unless otherwise indicated by patient situation.
3. Safety of all participants must be ensured as the simulator can cardioverted and defibrillated. ACLS guidelines for the use and safety of these interventions must be followed.
4. During certain scenarios, learners may be using medical air, suction, etc. Items should not be used until student receives instruction. Standard safety precautions are to be followed.
5. Students are not allowed to practice invasive procedures on each other.
6. Students are only allowed to practice non-invasive procedures on each other with the express permission of the instructor present.

[bookmark: _Toc466542876][bookmark: _Toc474222468]Use of Sharps
1. All sharps and needles are to be disposed of in appropriate “Sharps” containers provided in the lab. 
2. Sharps and syringes are available ONLY for nursing faculty supervised lab practice. 
3. Sharps/needles may not be removed from the lab for practice in any other area.
4. No invasive nursing practice skills are permitted on anyone in the lab. Students will not be performing IV insertion, phlebotomy, etc. on any other nursing students or individuals.
5. Injury due to Sharps: Anyone sustaining a needle stick or any other type of injury must complete an Incident Report and seek appropriate treatment if necessary. 

[bookmark: _Toc466542877][bookmark: _Toc474222469]Confidentiality
1. Confidentiality will be maintained at all times while in and after leaving the center.
2. Students will not share details of activities with anyone who was not a team participant or who has not participated in the learning experience.  Discussions among team participants will not occur in the presence of other students.—Follow HIPAA guidelines
3. Conversation and discussions in the center should be limited to the scenario itself. 
4. Confidentiality Statements
a. In order to preserve the realism of the scenarios used in the lab and to provide an equitable learning experience for each student, all persons using the lab will be required to sign a confidentiality agreement. Due to security issues and because every simulation will be recorded, the statement also includes an agreement to be filmed and recorded. This confidentiality statement applies to all time in the lab, including but not limited to, the simulation itself, as well as all patient information made available to the students. Violation of this confidentiality statement will be considered a violation of the Plagiarism/Cheating Procedure. All new nursing students will complete this form at Orientation to the program. Returning students will complete these statements with other required readmission paperwork. 
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1. Treat simulators as real patients at all times.
2. High fidelity simulators and rooms may only be utilized when faculty are present in room.
3. Do not use pens or markers around the manikins or task trainers.
4. Do not place PO medications into the simulators mouth.
5. Any items/products placed on a manikin (tape, topical meds, clothing, items used for procedures, etc.) must be removed and area cleaned at the end of the lab.
6. Medications, IV fluids, cleaning solutions, etc. used during the simulations should be sterile or distilled water only.
7. Betadine is never used on the simulators.  
8. Do not use markers, or other liquids or inks applied to the manikin or task trainers. Either water or mild soap and water are used to clean the manikin. IF YOU ACCIDENTLY MARK ON A MANNEQUIN, LET instructor KNOW AS WE CAN GET IT OFF IF IT IS REMOVED IMMEDIATELY.
9. Only use silicone lubricant for placing tubes in manikin. This lubricant comes in the small white container.  Do NOT use lubricant that comes in procedure kits. Ask if you need more lubricant). 
10. Simulators/manikin should not be moved unless asked to do so (e.g., do not lay manikin on top of each other or on counters in order to make space for a sitting area on a bed).
11. Simulators, manikin and task trainers should not be manipulated with long fingernails that can damage the skin.
12. Do not drink or eat around the manikin and other lab equipment. 
13. All used items that can be reused (repackage them correctly) or are unused should be returned to the faculty member present who will place items in designated area in supply room. Students are expected to participate in all clean-up of simulation area.
14. ALL trash should be disposed of properly.
15. Properly dispose of used supplies, materials, and liquids (e.g., put used needles and angiocaths in sharps box when appropriate, replace dirty blue pads with clean ones; wipe up fake blood or other liquids off the floor).
16. Beds should be in the low position at the end of class. Straighten the bed linens and if a simulator is in the bed side rails should be up.

[bookmark: _Toc466542879][bookmark: _Toc474222471]Absences from Scheduled Lab Time
Procedures utilized for missed clinical and/or Lab/Class applies to missed lab time. Course Coordinator, in conjunction with the Clinical Coordinator will make determination as to allowable make-up. Failure to complete assigned times may result in clinical or class failure.





Associate of Science in Nursing Program
[bookmark: _Toc474222479][image: ]Confidentiality Agreement and Consent to Video/Recording

For safety and security reasons, the simulation/virtual hospital is equipped with cameras, audio and video recording devices. These devices may be in effect at any and all times. Use of recordings may be utilized, but is not limited to, the following uses: maintain safe environment; prevent and thwart theft; recording of student presence, participation, demonstration of skills & clinical performance, behavior during lab experiences; faculty review, educational, research, public relations, advertisement, promotional, and/or fund raising activities. 

Clinical skills validations and client simulations are conducted in an environment that is similar to a classroom examination. During your participation in the Skills/Simulation/Virtual Hospital Experience at this facility, you will be both an observer and active participant in skills labs and simulation/virtual hospital. Discussion of skills, labs, scenarios, instructor’s feedback and simulation experiences outside of the actual experience and post simulation conference/debriefing sessions is strictly prohibited.  The student will not ask another student to share his/her experience. Students are to promote an environment that is equally conducive to learning for all nursing students. This includes maintaining the level of professionalism expected in the clinical setting.

Due to security, safety and copyrights as well as maintaining optimal experiences for other learners/ participants, you are to maintain strict confidentiality regarding all experiences. By signing this agreement, you agree to maintain strict confidentiality regarding both yours and other performance, whether seen in real time, on video or otherwise communicated to you.  Failure to maintain confidentiality may result in unwarranted and unfair defamation of character of any or all of persons participating.

Breach of confidentiality, any concern resulting from the use of any or all of recording/monitoring devices related to any laboratory experience, and/or failure to maintain all rules as outlined in the Southern Regional Technical College (SRTC) Catalog & Student Handbook, the Program Specific Student Handbook and each course syllabus may result in disciplinary action including, but not limited to, loss of privileges up to program and/or school dismissal.  Situations related to academic misconduct will be addressed per the Academic Misconduct Procedure as stated in the SRTC Catalog. The failure to maintain confidentiality regarding nursing skills validations, simulation, and laboratory experiences will be addressed per the Evaluation in the Clinical Setting and/or Dismissal from the ASN program guidelines as stated in the Program Specific Student Handbook.

By signing this document I agree to the below:
--- agree to maintain strict confidentiality regarding all information/participation of lab and/or simulation/virtual hospital scenarios, participants and performance of any/all participants.

---authorize recording of presence and performance at any and all times when in simulation/virtual hospital or simulations/skills conducted in other locations.

--- authorize staff to use the video for purposes including, but not limited to: maintain safe   environment; prevent and thwart theft; recording of student presence, participation, demonstration of skills & clinical performance, behavior during lab experiences; faculty review, educational, research, public relations, advertisement, promotional, and/or fund raising activities. 

Signature 	 Date 	


Associate of Science in Nursing Program
[bookmark: _Toc474222472][image: ]Verification of Receipt and Adherence Attestation
Skills Lab/Virtual Hospital/Simulation Procedures

My signature below indicates that I have received a copy of the Student Skills Lab/Virtual Hospital/ Simulation Procedures. I understand that I am responsible for reading the information contained within these documents. If I have questions regarding any of the information in these documents, it is my responsibility to seek clarification with an ASN instructor. I also understand that I must adhere to the regulations contained in these specified documents.


Student’s Name 	


Student’s Signature 	


Date 	
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Except where otherwise noted, these materials are licensed Creative Commons Attribution 4.0
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This work is licensed under a Creative Commons Attribution 4.0 International License.
Except where otherwise noted, this content by Southern Regional Technical College is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, click https://creativecommons.org/licenses/by/4.0/
Healthcare Careers Work! (HCW) is sponsored by a $2.3 million grant from the U.S. Department of Labor, Employment & Training Administration. TAACCCT Grant #TC- 26488-14-60-A-13.  Southern Regional Technical College is an equal opportunity employer and will make adaptive equipment available to persons with disabilities upon request.
This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The product was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The U.S. Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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