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Follow these steps for Documents

For the Document Header:
1. Insert a 3 column table into the header of the document and then:
a. In the left cell - copy/paste the college logo 
b. In the right cell - copy/paste the MoWINs logo  
c. In the center cell - enter the Program Name, the Course Name, the Course Number and the Curriculum Material item 
2. While hovering over the table icon to the left, right click and choose Borders and Shading, then choose None for Border – to erase the border lines for the header. 
3. This template can be used in the header of Microsoft Word and Excel documents.  For PowerPoint documents, copy/paste the table onto the last page of the document.
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For the Last Page of the Document – Add the DOL Disclaimer:
1. Copy the table below onto the last page of the document.
2. While hovering over the table icon to the left, right click and choose Borders and Shading, then choose None for Border – to erase the border lines for the header. 
3. This template can be used in all Microsoft Word, Excel and PowerPoint documents.

	
This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.  



For the Last Page of the Document – Add the Creative Commons License:
1. If the material is developed by the college with MoWINs grant funding, add the Creative Commons License.
a. Go to the Creative Commons webpage - http://creativecommons.org/
b. Click on the “Choose a License” button, and a 4 window application will appear
c. No changes are needed in the “License Features” and “Selected License” cells.  Both buttons = Yes
d. In the “Help others attribute you!” cell, click the License mark drop down at the bottom of the cell and choose – Offline.  (You will see a change in the next cell.)
e. The title in the “Have a Web Page?” cell will change to “Non-digital works?” and the language in the dialog box below will change to:  This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.
f. Copy/paste this language under the DOL Disclaimer on the last page of the document – 


This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.


g. While hovering over the creative commons link, you will see the link is active.  Hold down the Control Key and hit Click to view the license.

Extras – 

h. The attribution statement can also be edited via Microsoft Word to add more details once the statement is pasted into the document.  Examples are attached.
i. To add the CC BY Logo into the document, click the Downloadable license graphics link in the “Non-digital works?” cell and that will bring up the CC license Buttons.  Choose the CC BY Button and click on the png.  When open, copy/paste the Logo into your document and resize just above your attribution statement. 

Document Example
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This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.

This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.  


Follow these steps for Webpages and Video files

Add the Creative Commons License:
1. If the material is developed by the college with MoWINs grant funding, add the Creative Commons License.
a. Go to the Creative Commons webpage - http://creativecommons.org/
b. Click on the “Choose a License” button, and a 4 window application will appear
c. No changes are needed in the “License Features” and “Selected License” cells.  Both buttons = Yes 
d. In the “Help others attribute you!” cell, the Format of work and License mark drop downs are set for multiple format and HTML already.
e. In the “Have a web page?” cell, you will see machine-readable code in the dialog box.  This code will be used by your technical support individual that manages your web pages.  This code will be copy/pasted into the webpage editing interface and become a part of the hosting materials.  
f. The CC BY license will be visible on the webpage when it has been added.
g. For videos loaded to YouTube, the CC CY license will be visible in the “More Information” section.


Webpage Example
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Examples of CC BY Licensing added to documents


Straight from the Creative Commons Chooser – via copy/paste for the CC license

This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.


Straight from the Creative Commons Chooser – via copy/paste for both the license and the graphics

[image: http://mirrors.creativecommons.org/presskit/buttons/88x31/png/by.png]
This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.


Copy/Pasted from the Creative Commons Chooser with editing in the description of the attribution

[image: http://mirrors.creativecommons.org/presskit/buttons/88x31/png/by.png]
Unless otherwise noted, this work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.


Copy/Pasted from the Creative Commons Chooser with editing and hyperlinks in the attribution

[image: http://mirrors.creativecommons.org/presskit/buttons/88x31/png/by.png]
This work authored by Debbie Char, Assistant Professor at St. Louis Community College is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.College 


This work authored by Debbie Char, Assistant Professor at St. Louis Community College a MoHealthWINs consortia member, is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.MoWINs



Previous version 3.0 selected from the Creative Commons Chooser and copy/pasted

[image: http://mirrors.creativecommons.org/presskit/buttons/88x31/png/by.png]
This work is licensed under the Creative Commons Attribution 3.0 Unported License. To view a copy of this license, visit http://creativecommons.org/licenses/by/3.0/.




Creative Commons Plug-ins 
Optional plug-ins are also available via Microsoft which enable you to embed Creative Commons licenses directly into Word, PowerPoint, and Excel documents.  Visit the Microsoft website at: http://www.microsoft.com/en-us/download/details.aspx?id=13303 
























	
This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.  
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Unit Objectives

'USE BASICUNIX/LINUX COMMANDS AND CONFIGURE THE SHELL ENVIRONMENTFOR DAILY
OPERATIONS.

1. Interact with and use shells at the command line level (primarily bash) using standard commands and command
combinations

Use basic commands to manage filesand directories

Use filters and redirectstreams, including the techniques for piping output from one command to another
search, manage, and manipulate files and text data

Control file access through use of permissions

ween

'EDIT SFILE IN THE VI/VIM CREATE SHELL SCRIPT TO AUTOMATE REPETITIVE TASKS

1. Use basic editing tools such as vi and emacs
2. Analyze and explain the purpose,structure, and function of shell scripts used to automate basic system
functions

'USE SELECTED ADMINISTRATOR COMMANDS AND GUI METHODS TO MAINTAIN A STANDALONE
UNIX/LINUX SYSTEM

Determine and configure fundamental system hardware, including use of utiities such as Isusb, spei, etc.
Create, monitor, and kill processesalong with managing process execution priority

Guide a system through the boot process,including how to manage the boot loader and supply kernel options
Manage and change the runlzyelof a system, including proper shutdown and restart procedures

Design and implement a disk partitioning scheme, including creating and managing swap partitions
Select,nstall, and configure a boot manager such as GRUS

Determine and instal sharedibrariesand their dependencies

Perform package management using tools such as Debian, RPM, and YUM

Manage and maintain the integrity of ile systems, including mounting and unmounting, managing disk quotas
for users, and creating 2nd changing symbolic links
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This work is licensed under a Creative Commons Attribution 3.0 Unported License.
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Missouri Healthcare Workforce
Innovation Networks - MoHealthWINs

Thank you for your interest in the MoHealthWINs program. Enroliment i
this innovative program is now closed.

Continue to check the STLCC Workforce Solutions site for Healthcare
training updates. St. Louis Community College is continuously looking for
future opportunities to offer accelerated training programs to indiiduals
interested in a healthcare career pathway.

IFyou are interested in accelerated training in the Manufactu
‘about our MoManufacturingWiNs program

ng field, leam

Ifyou are interested in accelerated training in the Transportation,
Distribution and Logistics fields, leam about our MRTDL program

St. Louis Community College is continuously seeking ways to improve the
‘education of students in health-related discipiines, provide continuing
education for the healthcare workforce, and increase the number of graduates
ready to il industry jobs in the health senices/sciences industry. This
‘commitment will be showcased through the state-wide MoHealthWINs grant
program.

The $20 million state-wide MoHealthWiNs program was designed to train
more than 3,200 Missourians, through the Missouri Community College
Association and 13 colleges, for careers in growing health care occupations,
while developing innovative solutions to current and future workforce needs in
the Show-Me State. St. Louis Community College was awarded a $3.7
million grant to develop and implement innovative approaches to support adult
Student leaming, including

A stackable certificate model that connects non-credit and credit
‘components to appropriate industry certiications and provides a map
for completion based on “Healthcare Career Pathways.”

Muliple entrance and exit points which give students options for
training in short increments, stop out to work and develop professional
experience, and retum to school to gain another credential,
Aleaming framework that provides students with the basic reading,
writing and math skill they need to succeed in a college setting
through contextualized courses, and

Student senices, such as pathway and career coaching, to take full
‘advantage of accelerated, flexible and technology-enabled programs

MoHealthWINs was a three-year grant program available through September
30, 2014, and provided foundational training for two career pathways: Medical
Therapeutics and Health Informatics

WORKFORCE SOLUTIONS

CCORPORATE SERVICES
Contract Training & Consulting
Global Corporate College Member
Testing & Assessment Center
WorkKeys Solution Center

COMMUNITY SERVICES
Accelerated Job Training

Metropolitan Education and Training
Center

Community Workforce Partnerships
CONTINUING EDUCATION
MOHEALTHWINS
MOMANUFACTURINGWINS
MOSTEMWINS
MRTDL
STATE OF THE ST. LOUIS
WORKFORCE

Workforce Data

Reports

STLworkforce Blog

Industry Insights
CCORPORATE COLLEGE
WORKFORCE SOLUTIONS BLOG
PODCASTS
CONTACT US
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Unless otherwise noted this MotfealthWINs website by St.
Louis Gommurity College s licensed under a Creative Commons Attibution
3.0 Unported Licerse.

This workforce solution was funded by a grant awarded by the U.S.
‘Department of Labor's Employment and Training Administration. The solution
was created by the grantee and does not necessarly reflect the offiial
position of the U.S. Department of Labor. The Department of Labor makes
o quarantees, warranties, or assurances of any kind, express or implied,
with respect to such information, including any information on linked sites
‘and including, but not limited to, accuracy of the information or its
completeness, timeliness, usefulness, adequacy, continued availabilty, o
owunership.
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