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For Credit Programs

Please follow these file structure naming convention steps when loading documents to the SkillsCommons TAACCCT Repository:

1. Name each document file using this format:
College_Program Abbreviation_Course Abbreviation_Curriculum Item_Document Name

Example: 
STLCC_ITHD_IS130_Learning Activities_Hardware Fundamentals Assignment.docx

2. All Word, Excel and PowerPoint files should be saved in their application format.  Files should not be saved or uploaded as .pdf - unless that is the only version available.

	Programs of Study

	Program Name
	Program Name Abbreviation
	Course
Name
	Course Abbreviation

	IT Help Desk/End-User Support Specialist
	ITHD
	
	

	
	
	IS130: Hardware and Software Support
	IS130

	
	
	IS151: Microcomputer Applications in Business
	IS151

	
	
	IS229: Unix/Linux I
	IS229

	
	
	IS237: Fundamentals of Info Assurance/Security
	IS237

	
	
	IT101: Cisco Networking – Networking Basics 
	IT101

	
	
	IT102: Desktop Client Support
	IT102

	
	
	IT103: Help Desk Principles
	IT103

	Healthcare IT Technician
	IT Tech
	
	

	
	
	HIT510: Healthcare IT Support
	HIT510

	
	
	IS130: Hardware and Software Support
	IS130

	
	
	IS237: Fundamentals of Info Assurance/Security
	IS237

	
	
	IT102: Desktop Client Support
	IT102



	Learning Resources - Categories
	

	Program Map
	

	Syllabus
	

	Course Objectives
	

	Module-Unit Objectives
	

	Instructional Materials    
	

	Learning Activities    
	

	Assessment Tools *         
	   *Quizzes/Exams are not required at this time

	Table of Objectives Activities and Assessments
	

	Additional Detail
	



	Program Support Materials - Categories

	Program Flyer

	Program Cost Sheet , etc.




For Non-Credit Programs

Please follow these file structure naming convention steps when loading documents to the SkillsCommons TAACCCT Repository:

1. Portal
Name each document file using this format:
College_Program Abbreviation_Course Abbreviation_Curriculum Item_Document Name

Example: 
STLCC_Portal_CoHC_Learning Activity_Medical Terminology Assignment.docx

2. Therapeutic Programs
Name each document file using this format:
College_Program Abbreviation_Curriculum Item_Document Name

Example: 
STLCC_MA_Learning Activity_Skeletal System Assignment.docx

3. All Word, Excel and PowerPoint files should be saved in their application format.  Files should not be saved or uploaded as .pdf - unless that is the only version available.

	Programs of Study

	Program Name
	Program Name Abbreviation
	Course
Name
	Course Abbreviation

	MoHealthWINs Portal
	Portal
	
	

	
	
	Career Assessment, Planning and Readiness
	CAPR

	
	
	Adult Learning Academy Pre-Algebra
	ALA-PA

	
	
	Adult Learning Academy Elementary Algebra
	ALA-EA

	
	
	Adult Learning Academy Literacy
	ALA-L

	
	
	Culture of Healthcare
	CoHC

	
	
	Digital Literacy for Healthcare
	DL

	Certified Nurse Assistant
	CNA
	
	

	Patient Care Technician
	PCT
	
	

	Medical Assistant
	MA
	
	

	Electronic Health Records I
	EHR I
	
	

	Electronic Health Records II
	EHR II
	
	



	Learning Resources - Categories
	

	Program Map
	

	Syllabus
	

	Course Objectives
	

	Module-Unit Objectives
	

	Instructional Materials    
	

	Learning Activities    
	

	Assessment Tools *         
	   *Quizzes/Exams are not required at this time

	Table of Objectives Activities and Assessments
	

	Additional Detail
	



	Program Support Materials - Categories

	Program Flyer

	Program Cost Sheet , etc.





SkillsCommons File Structure – Programs of Study Submissions

1. Programs of Study submissions to the SkillsCommons Repository should match your college TAACCCT Product Inventory list and listings at CareerOneStop - TAACCT Finder  

2. All Learning Resources and Program Support Materials uploaded to the SKillsCommons Repository are:
· Developed with grant funds, or
· Already CC BY licensed and enhanced with grant funds, and
· Delivered with grant funds

Submission Example
St. Louis Community College
Program of Study – Patient Care Technician (PCT) 

	
	Program of Study Submission

	
	Learning Resource Materials

	
	Program Support Materials



Patient Care Technician (PCT) 
	STLCC_PCT_Program Map .docx
 
	STLCC_PCT_Syllabus.docx
 
	STLCC_PCT_Course Objectives.docx

	STLCC_PCT_Module-Unit Objectives.docx

STLCC_PCT_Instructional Material_Nervous System Presentation.ppt  

STLCC_PCT_ Instructional Material_Endocrine System Presentation.ppt  

STLCC_PCT_Learning Activity_Skeletal System Assignment.docx

STLCC_PCT_Learning Activity_Reproductive System Assignment.docx

STLCC_PCT_Assessment Tool_Nervous System Exam.docx

STLCC_PCT_Assessment Tool_Endocrine System Quiz.docx

	STLCC_PCT_Table of Objectives Activities and Assessments.docx
	
STLCC_PCT_Additional Detail_Internship Opportunity Matrix.docx

STLCC_PCT_Program Support_PCT Flyer.docx


This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.

This work is licensed under the Creative Commons Attribution 4.0 International License. To view a copy of this license, visit http://creativecommons.org/licenses/by/4.0/.
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