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 Thank you for your interest in the GED/HSE Hybrid class. Please read the following carefully, before you reply to this email. 
 This GED/HSE preparation class is offered as an alternative to online or classroom study. Participation in the GED/HSE Hybrid class involves working, primarily online, combined with regularly scheduled face-to-face sessions for additional assistance with an instructor. 
 There is no cost for the GED/HSE Hybrid preparation classes. Your study is individualized and self-paced using an online GED/HSE test preparation program for adult learners. Online assignments are completed using interactive online modules. 
 You also have opportunity to meet with an instructor during regularly scheduled office hours. These meetings are not required, but face-to-face office hours are scheduled for students in need of additional instructor assistance at any of the following sites:
	 Clarksville Visitor Center 
302 North 2nd Street (Hwy 79) 
Clarksville, MO 63336
	Elsberry Methodist Church 
LaCrosse Building 
419 N. Broadway
(corner of Broadway and 5th Street) 
Elsberry, MO 63343
	Troy Probation & Parole 311 Travis Blvd. 
Troy, MO 63379

	NECAC O'Fallon 
3400 Meadow Pointe Drive  
(off Bryan Road) 
O’Fallon, MO 63366 
	NECAC Warrenton 
120 East Main  
(1 block north of court house) 
Warrenton, MO 63383 
	NECAC Montgomery City 
County Service Center 
137 Farnen Street 
Montgomery City, MO 63361 


 Additional time with an instructor may likewise be scheduled on the St. Charles Community College campus as needed. 
The GED/HSE Hybrid class is able to offer "continuous" enrollment. This means, enrollment is not confined to a period of enrollment, rather an appointment for enrolling is scheduled. We can schedule your enrollment time and place to fit your timetable. Please refer to the current attached schedule for available times and places to enroll. 
You are required to meet face-to-face for the initial enrollment process. Usually, enrollment involves filling out forms and pre-testing to determine your beginning levels for the study program. The enrollment process takes about three hours and would have to be scheduled. Post-testing is also a required face-to-face meeting. This is scheduled when you have worked in the program a consistent and sufficient number of hours for expected level improvement. 
 Not every student is suited for an online course of study, so it is important to think about your present ability to commit your time and effort before you get started. In order to complete assignments, the program will require approximately 4-5 hours per week of online computer time. 
 Your success in the GED/HSE Hybrid class requires that you have: 
· A commitment of consistent time and effort for online GED/HSE test preparation 
· Frequent use of a computer with Internet access. 
· Your own personal email account – not a shared email account or an email account belonging to someone else
· Basic computer skills for:
· Word processing
· File saving/organizing
· Email attachments
· Download/Upload
· Web browsing 
 
If you are ready to make a commitment to success, for online GED/HSE test preparation, through consistent time and effort and are still interested in this type of class for enrollment consideration, please reply to this email indicating your readiness to make that commitment. A second email exchange will provide more information and additional steps of the 
GED/HSE Hybrid enrollment process.

2Student,  
Your request to be considered for enrollment in the GED/HSE Hybrid class indicates that you are ready to make a commitment of consistent time and effort for GED/HSE test preparation. Before continuing the enrollment process, please read the following information carefully. 
 
Most of the work for the GED/HSE Hybrid class will be done online, from your home. The computer you use for assignments must have reliable Internet access. Mobility is not a feature of our program at this time. Also, your computer screen should be no smaller than 7 inches. A Smart Phone does not have a large enough viewing area for the program’s interactive screen activities. 
 
Netbooks are available, for class use only, at all class sites. You will come to class for extra help when and if you need it. The attendance at a site is only required for enrollment, pre-testing, and post-testing. You are now ready for the required face-to-face meeting for enrollment in the GED/HSE Hybrid class. 
 
We will need to schedule a time and place, but remember we need approximately three hours for enrollment and testing. If I can locate current testing for you, the enrollment will be less than 3 hours. Attached is a current schedule for enrollment appointments. The off-campus sites have day/time listed and the campus possibilities are also indicated. 
 
Please open the attached schedule and see when and where would be the most convenient for you. Please look over the schedule and let me know when and where you prefer to meet. You may choose from any of the off-campus sites, or we can meet on the St. Charles Community College campus, in the Administration building (ADM) Room 2242. Below is a link to SCC campus maps: 
 
http://www.stchas.edu/about-scc/maps_directions/campus-buildings.html 
 
When you come to the scheduled face-to-face meeting for enrollment and testing, you will need to bring:
· Social Security Card 
· Driver's License or Valid Missouri ID 
· (IF applicable) Proof of Employment - examples: pay stub, badge, insurance card 
· (IF applicable) Selective Service Registration 
· (IF applicable) U.S. Veteran Status 
· (IF applicable) TAA/TRA Eligibility Status 
 
Also, you will need to get into your email account to email an attachment as part of the enrollment process. Some people save User IDs and Passwords on their computer and do not recall that information when they are away from their computer. If you do not know/remember your User ID and Password, please be sure to get it, write it down and bring that with you. Enrollment cannot take place without it. 
 
Determine, from the attached schedule, when and where you prefer to meet. Then please reply to this email with that preferred information. We will set your enrollment appointment accordingly. 
 
Shirley Berryman 
AEL Instructor 
Adult Education & Literacy
[bookmark: _GoBack]St. Charles Community College 4601Mid Rivers Mall Dr.
Cottleville, MO 63376
636-922-8503
Missouri STAR AEL Program 
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This workforce solution was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The solution was created by the grantee and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any information on linked sites and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy, continued availability, or ownership.
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